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NEW HIRE CHECKLIST

Name: __________________________________________________________________
Hire Date: ___________________________
Location: _______________________
Position(s): ___________________________________
Rehire: ____Y / N___________
Pay Rate: 
G/S $5.00 
C/R $10.00 
Other: ___________________________________
Application





□

Interview Guide/Rating




□

W-4 Form






□

I-9 Form (insert Identifying Info below)
□
Copy of ​​​​​​__________________

□
Copy of __________________

□

Copy of __________________

□  Expires ____________ 
Photo Release Form




□

Consent to Audio & Video Monitoring


□
Repayment of Uniform & Receipt


□
MSDS Sign Off Sheet     




□

Health Insurance Information



□
PCI Compliance Training



□

TABC Certification (if applicable)   


□  Expires_____________  
Food Handler Certificate



□  Expires_____________
Signed Handbook Receipt Page



□



Employee Orientation Checklist 


□
Texas New Hire Form (office use only)

□
Shirt Size:     S     M     L     XL     2XL
Notes: _________________________________________________________________
_______________________________________________________________________
MANAGER MUST HAVE ALL ITEMS IN BOLD OR THEY DO NOT WORK  UNTIL ALL ITEMS HAVE
BEEN RECEIVED.  MANAGER NEEDS TO MAKE SURE NEW HIRE CHECKLIST IS COMPLETE
BEFORE  FIRST SHIFT
