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Manager’s Closing Procedures
· See Covid-19 Procedures and follow guidelines
· Ensure Cleaning lists have been worked on
· After business has slowed, cut appropriate labor
· Once last customer has left, lock front doors 
· Turn off “Open” sign
· Turn off Frozen Drink Machine
· Check with Kitchen to ensure inventory well stocked for tomorrow’s business
· Check Guest Service Closing duties are being performed
· Check Kitchen Closing procedures are being performed
· Ensure Wiffle Ball Field is shut down and secure
· Ensure Patio is shut down and secure
· Turn off Patio TV
· Turn off TV’s in dining room, patio and backyard
· Ensure all additional dining room doors are locked and secure
· Perform all Managers’ checklists for each staff member
· Ensure all trash has been taken to dumpster
· Complete “Closing Manager Checklist”
· Go to “Manager Closing Paperwork Procedures” and complete before moving on
· Leave necessary notes for opening manager in Manager’s Red Log Book
· Lock outside walk-in refrigerator and stock rooms (if applicable)  
· Plug in IPad and Curbside phone
· Adjust ALL Thermostats for kitchen, dining room and patio to appropriate setting
· Text nightly numbers to store group
· Turn off all dining and patio lights
· Lock all exterior doors
· Clock out if required
· Exit
· Drop off deposit 
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