
	APPLICANTS NAME AND ADDRESS


	POSITION INTERVIEWED FOR


	LOCATION OF INTERVIEW
	INTERVIEWED BY
	DATE OF INTERVIEW


	1. Physical Qualifications

Statute and Appearance Necessary for Position

 FORMCHECKBOX 
 High  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Borderline  FORMCHECKBOX 
 Not Acceptable

Comments:

2. Expressions

Clearness-Grammar-Enthusiasm-Enunciation-Vocabulary

 FORMCHECKBOX 
 High  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Borderline  FORMCHECKBOX 
 Not Acceptable

Comments:

3. Mental Grasp

Statute and Appearance Necessary for Position

 FORMCHECKBOX 
 High  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Borderline  FORMCHECKBOX 
 Not Acceptable

Comments:

4.   Experience and Work History

Previous Job(s) Held and Applicability to Position Applying for

 FORMCHECKBOX 
 High  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Borderline  FORMCHECKBOX 
 Not Acceptable

Comments:


	6.   Interest and Initiative

Interest in Work for Which He/She is Being Considered

Soundness of Reasons for Seeking Job

Effectiveness in Presenting His/Her Case

 FORMCHECKBOX 
 High  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Borderline  FORMCHECKBOX 
 Not Acceptable

Comments:

7.  Attitude

Reason for Leaving Previous Job(s) – Relations with Employer(s)

 FORMCHECKBOX 
 High  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Borderline  FORMCHECKBOX 
 Not Acceptable

Comments:

8.  Potential

Ability to Advance to Higher Jobs

 FORMCHECKBOX 
 High  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Borderline  FORMCHECKBOX 
 Not Acceptable

Comments:

9.  Adaptability

Personality such as He/She can Adapt to Conditions of the Job

 FORMCHECKBOX 
 High  FORMCHECKBOX 
 Acceptable  FORMCHECKBOX 
 Borderline  FORMCHECKBOX 
 Not Acceptable

Comments:




	General Comments: Strengths Versus Weakness and Those Areas Needing Development, etc.

	

	

	


	To Indicate Your Recommendation Check Appropriate Block

                                                              FORMCHECKBOX 
 HIRE  FORMCHECKBOX 
 DO NOT HIRE  FORMCHECKBOX 
 NEED OTHER INTERVIEW  FORMCHECKBOX 
 HOLD FOR FUTURE

	FINAL RATING

(Circle One)
	1          2             3           4

High -------------------------Low
	Suggested Salary
	Probable Supervisor


If Additional Space is Required Please

 Use the Reverse Side of this Form           




                 Signature of Acceptance: _________________________________

	References
	

	Name                                                                    Phone


	Name                                                                 Phone

	Eligible for Rehire:

	Eligible for Rehire

	Notes:

	Notes:


IMPORTANT: THIS FORM IS TO BE USED AS A TOOL IN DISCOVERING ANY PROBLEMS AREAS THAT WOULD EXIST IF YOU HIRED THIS PERSON.  


BE CRITICAL – BE CAREFUL





Interview


Rating









