

Tip Reporting & Tip Credit Notice
Tip Reporting. All tips must be reported at the end of the employee’s shift. A failure to accurately report tips is an offense subject to discipline, including termination. You should be aware that the IRS requires employees to report all of their tips as taxable income on tax returns.
Tipped Employees & Tip Credit. [Company name]  takes  a  tip  credit  on  all  tipped employees, meaning those employees  who  are  regularly  and  customarily  tipped  more  than
$30.00 per month. Examples include waiters/servers, bussers, bartenders, and bar backs.
Tip Rules. Please be advised that [Company name]    utilizes a mandatory tip credit policy for its servers. All tipped employees should also be advised of the following:
1. All tipped employees will receive a cash wage of [ex.$5.00] per hour;
2. [Company name]  will claim a tip credit not to exceed [ex.$2.25] for all tipped employees;
3. The  tip  credit  claimed  by  [Company name]  will  not  exceed  the  amount  of  tips  a tipped employee receives;
4. All tipped employees have the right to retain all tips, except in the instance of a valid tip- pooling arrangement limited to employees who regularly and customarily receive tips;
5. The tip credit shall not apply unless you have been informed of these requirements;

Any violation of this policy must be reported immediately to the [Supervisor Name] or upper management.



